Documenting Highest Grade Completed - Quick Help Guide

The National Youth in Transition Database (NYTD) is a data entry requirement. In order for DCYF to meet
one of the NYTD data requirements, the “Highest Grade Completed” field must be completed for all
school aged children in the header of the Education Pages for each child/youth. This information must be

updated annually.

Aftersigning in with SAW Account
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Click Utilities
Click Independent Living

Independent Living Window will display

Create

F Ticklers

Maintain

Deskt  approval Management
Date Restricted [ ] Participanty, Document Delivery Tracking

b My Ticklers
b Escalated Ticklers
b Manual Ticklers

Adoption Search I Utilities

Search  Help

Change Archival Group
Child Info/Ref Form 15-300
Delete Person

Document Redaction

b Cases Expunge
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3. Click Search Independent Living
b Workers
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Person Search will display Taianan
Created Date: Date Last Updated: Last Updated by. Highest Grade Completed Initial IL Referral
. Independent Living Provider:
4. Enter Firstand Last Name S
5. OrEnter PersonID
Last Name: |Wenalchee First Name: |Z | personD: | lssn | ACES ID: \
DOB: From: |00/00/0000 7o, [00/00/0000 Gender: | [ [ TribesBandiation: | [v]
6. Select Search i ‘ - — —
[Fincl. AKA  Search Precision )  SortBy: |Alpha| V| E

Results will return in Person Returned
Group Box

Low

Persons Returned
E Wenatchee, ZZ ( 102265441)

WMed High

Record 110 1 of 1

Actions

A 8740 5 Hosmer St Female 10052016 Age:3 Years 8 months
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Click Radio button for youth
Click Continue

Independent Living Page will display
9.

Click Youth’s Name hyperlink

Yout i
MName: | Wenatchee, 7 7. (102265441)

Created Date:
Independent Living Provider:

Date Last Updated:

DOB: 10/05/2016
Last Updated by

Person Management Page will display

10. Click Education hyperlink
Education Record will display

11. Highest Grade Completed:
Select Value from Pulldown
12. Click Save when complete

A GED is not recorded as a 12" grade completion. Record
the last grade that the youth completed prior to passing
the GED.
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Child

Name:

Current School Name:

Actions

Highest Grade Completed

Test, Wenatchee .
(100544857}

J M Weatherwax High
School

DOB: 01011976 Age: 44 Years

Current School District:  Aberdeen School
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Preschool Program
Kindergarten
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